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1. Applying for a Gasfitter — Journeyman License

Note that an applicant who is applying as a Principal Master or Principal Sewer and Drain Cleaner will be
required to provide additional information such as company name and insurance information.

To log into CSS, please see Getting Started User Guide (Steps 1-5).
6. Click on the Apply dropdown
7. You will see six license types listed, to see additional types click on All to display the total list of

license types and definitions available that you are able to apply for in this application. In this
example, we will apply for a Gasfitter — Journeyman License.

A
% Good Afternoon, Willy Water~ "o

Dashboard Apply~  View~v Map Paylnvoices Search@  Calendar (o Permit and Licensee Search  Helpw  ContactUsw

H ALLPERMITS [ DEVELOPER PLANS LICENSING
> [R)-New Construction > (HPA) Hydraulic Planning Analysis > Request tochange 3 company's Princlpal Master
> [R)-Remodaling/additional wiork > (SEP) System Extension Project > Plumber- Master
> {NR)-New Construction > (DRP) Developer Relacation Project o > Gasfitter - Journeyman
> (NR]-Remodeling/Additional Wark/Tenant > (5U)site Utility > Plumberand Gasfitter - Apprentice
Space
> (MsU) Miner Site Utility > Request toTransfer aPermit
> Short Form - Plumbing/Fuel Gas
> Alllg) > All14

> All23)

8. Click the + sign to Add a specific location.
Note: It is HIGHLY recommended that the user read the Address Instructions on the location page
before adding a location.

Y If this is a common license that you find yourself applying for, you are able to
create a template that will be saved each time you create this specific type of license.

¥ If you are not quite finished yet, but you need to step away, you are able to simply
click the Save Draft button and you will be able to revisit this license application later.

Apply for License - Gasfitter - Journeyman *REQUIRED

Locations

LOCATIONS

ADDRESS INSTRUCTIONS:

PI it ddress as provis onyour registration.

Click on the ADD LOCATION card to enter the address. On the next screen, click the ENTER MANUALLY button. Type the address in the STREET # AND NAME field with
the red asterisk (Do NOT use the ENTER ADDRESS field); complete the remaining fields and click SAVE. The system will display the completed LOCATION card on the
LOCATIONS screen. Click NEXT to move to the next application page. If you have questions regarding these instructions, please call WSSC Permit Services Section at 301-
206-8588.

Location

Add
Location

8 <4

REQUIRED

Create Template Save Draft m
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9. You will be prompted to enter the address in the Search textbox. You can search with the entire
address location i.e. 14501 Sweitzer Lane or search by a keyword i.e. 14501 Sweitzer. It is recommended
you search by the street number and street name (do not enter the street type, such as ‘Lane.’ Once the
correct address has been chosen, click the Add button.

IF, for some reason the address you are searching for is not found, please search by a NEARBY address.
Try searching the street name only. For example, search by “Main” instead of “123 Main Street,” then pick
the closest number to the address that is available. You will be able to enter the correct address on the

ENTER MANUALLY screen in case there are any issues with finding the address.

Note: For some addresses, a list of parcels will appear below when you click ‘Add’ for an address search.
If this is the case, please scroll down to add a parcel.

+Back to Application

‘Add Location

e

145601 SWEITZER LN LAUREL, MD 20707-0000

Results per page[10_v| 1-100f108 nz 3 4 5 »

JILOL

Here is an example of when multiple parcels for one specified location, appears. Select the correct parcel

by checking the box under ‘Action’ next to the associated parcel and click Add Selected.

Address Information

Search|8000 Cherry Ln ﬂ

Address

8000 CHERRY LN LAUREL, MD 20707-0000

Remltsperpage“\ﬂ v 1-1of1

Associated Parcels

Parcel Number Section Township
P1001004290
P1001004357

Results per page[10 V| 1-20f2 n

Range

Action

Action

WSSC Water | Citizen Self Service (CSS) Applying for Licenses
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OR, if you choose, you can select the Enter Manually button to enter the Street # and Name manually.
However, it is recommended to use the first option (Search by Address shown in Step 4).

Add AddressAs  Location v

N e Manuslly

Enter Manually

Country Type us =

“Stroet # and Name 123 Sesame Strest

Unit Or Suite

State ]

OR, if you choose, you can search by parcel as well by selecting the Parcel button. You can search by
Parcel by entering the parcel number in the search textbox as shown below. However, it is
recommended to use the first option (Search by Address shown in Step 4).

4Back to Application

Add Location

Address @

Parcel Information

Search ‘Search Parcels ﬂ

You will see that the Location has successfully been added. You are able to add more than one location,
if needed.

10. Click Next

Apply for License - Gasfitter - Journeyman “REQUIRED

Locations

LOCATIONS

ADDRESS INSTRUCTIONS:

Pl it ddress as pi

your registration.

Click onthe ADD LOCATION card to enter the address. On the next screen, click the ENTER MANUALLY button. Type the address in the STREET # AND NAME field with
the red asterisk (Do NOT use the ENTER ADDRESS field); complete the remaining fields and click SAVE. The system will display the completed LOCATION card on the
LOCATIONS screen. Click NEXT to move to the next application page. If you have questions regarding these instructions, please call WSSC Permit Services Section at 301-
206-8588.

Type: Location Location

14501 SWEITZERLN
LAUREL, MD 20707-0000 Add

Location

Main Addressv|

Parcel Number +

P1001113513
Main Parcel 7|

Remove

@

Create Template Save Draft Next
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11. Click next on the License Details page

**On the License Type page, IF the License Type in the drop down has been displayed correctly,
please simply click NEXT. PLEASE DO NOT TYPE IN THE DESCRIPTION FIELD.**

Apply for License - Gasfitter - Journeyman “REQUIRED
Locations Type

LICENSE DETAILS
Please DO NOT TYPE in the description field. |

* License Type Gasfitter - Journeyman
Description
License Holder Willy Water

Create Template Save Draft Next

12. On the Contacts page, the user will automatically be added as the primary contact as
Tradesperson. Please DO NOT add an additional contact. Click Next.

Apply for License - Gasfitter - Journeyman *REQUIRED

Locations Type Contacts

CONTACTS

CONTACTS INSTRUCTIONS:
The person applying for the license (logged-on user) is automatically added as a contact type (TRADESPERSON) to the license application.

Note: Please DO NOT add an additional contact. Click Next.
If you have questions regarding these instructions, please call WSS5C Permit Services Section at 301-206-8588.

Online Payments:

NOTE: Any person wishing to make an ONLINE PAYMENT for invoiced fees does NOT need to be a contact on the license application. All invoices will be available to a
guest user (Non-registered user) for payment.

Tradesperson Tradesperson
L Add
at
‘Willy Water (You) .
DO NOT add an additional contact.
14501 Sweitzer Lane , Laurel, t
MD, 20707

Create Template Save Draft
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13.Enter the necessary information in the More Info section
1. Verify that all of the information has been entered correctly. Click Next.

Note: The fields with a red asterisk (*) are required for entry

Apply for License - Gasfitter - Journeyman “REQUIRED
Locations Type Contacts More Info
MORE INFO
| Top | Main Menu
Provide comments for clarification if
needed:
In order to serve WSSC that all -even when they are not marked (with d
1. Do you already have an existing WSSC license OR had i and i i type of license? (Note: IF the answer is YES to any of
these questions, please select YES in the drop down menu below).
“Applying for Different License v l
Type?
Applying for Different License Type? is required.
Provide existing/previous WSSC
License #
2.What exam results, ification(s) or li jurisdiction are you using to obtain the WSSC license? (select all that apply)
WSSC Examinee [
MD Reciprocating [
VA Reciprocating  []
Other Reciprocating [
3. If WSSC examinee, attach a copy of your sco at th d of th
4. If reciprocating, provide your state license number and attach a copy of your i it the end of thi lication.
State License Number
5. ication Certit ion: | certify that all informati i inthis is, to the best of my ief, true, d I
also und d that any false (s) or misrepr ion(s) provided in thi: lication may result in the denial or revocation of a WSSC license.
*Acknowledge Application [ v ]
Certification
Acknowledge Application Certification is required.
6. Licensee Certi ion: | certify that 1 h: d, undy d and agree to follow WSSCF ing & Fuel Gas Code and any amendments or
i ions adopted - lalso certify that | will abide by all rules and regulations pertaining to the type{s) of work authorized by the license{s) |
obtain from WSSC, and | agree that | will not perform or attempt to perform any work not icitly authorized by the li i from WS5C.
“Acknowledge Licensee | v ]
Certification
Acknowledge Licensee Certification is required.
m Create Template Save Draft Next

WSSC Water | Citizen Self Service (CSS) Applying for Licenses 7
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2. Adding a State Issued ID or Driver’s License attachment is REQUIRED. Please keep in mind that
different license types have different attachment requirements. Please follow the below steps on
how to add an attachment. Click the + to add an attachment.

Apply for License - Gasfitter - Journeyman “REQUIRED

Locations Type Contacts More Info Attachments
Attachments
ATTACHMENT INSTRUCTIONS: Please attach the i your application as appli (full color scan or photo quality scan preferred):
Journeyman:

® Current State Issued ID or Driver's License
« Reciprocal License or WSSC Test Score(s)
* Current Cross Connection Certification (for Plumbing Applicants)

Toadd an attachment:

Click on the ADD ATTACHMENT card, the CHOOSE FILES FOR UPLOAD window will open listing files from your computer for you to select one or multiple files you want
attached to the license application, then click OPEN. The system will display a separate ATTACHMENT card on the ATTACHMENT screen for each file you upload. If you
have questions regarding these instructions, please call WSSC Permit Services Section at 301-206-8588.

Cross Connection Ce
State Issued ID or

Driver's License
Add Attachment

Add Attachment

15 =

Supported: pdf,jpg. png, jpeg. gif, ff, doc. d dax, tt, dwg,
1iff, doc, docx, xls, xlax, txt, dwg, dw. dwrfc
zip, cav, rf, duf, dwf, dwhx

REQUIRED
Create Template Save Draft

16. You will be prompted to find the attachment that you would like to add in support of your
application.
17. Click Open

& Choose File to Upload x

B Desktop v @ | Search Desktop » B

| Ormanize w  Newfalder

* lermitting Phase Il - UAT.

A % %

. TESTTT.docx
Microsoft Word Document.
11.4KE
a -
- O
‘‘‘‘‘‘‘‘ v v
File name: | TESTTT.docx

Al Files (~.7) v

click or drag files

Add Attachment

+

Supported: . pg.prg jeg o
6, doc doce ala e .
x o

Back Create Template Save Draft Next

WSSC Water | Citizen Self Service (CSS) Applying for Licenses 8
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You will see that the Attachment of your choice has successfully been added to your application.

18. Click Next

Apply for License - Gasfitter - Journeyman “REQUIRED

Locations Type Contacts Mare Info Attachments
Attachments
ATTACHMENT INSTRUCTIONS: Please attach the following de to your ication as i (full color scan or photo quality scan preferred):
Journeyman:

» Current State Issued |D or Driver's License
# Reciprocal License or WSSC Test Score(s)
# Current Cross Connection Certification (for Plumbing Applicants)

Toadd an attachment:

Click onthe ADD ATTACHMENT card, the CHOOSE FILES FOR UPLOAD window will open listing files from your computer for you to select one or multiple files you want
attached to the license application, then click OPEN. The systemwill display a separate ATTACHMENT card on the ATTACHMENT screen for each file you upload. If you
have questions regarding these instructions, please call WSSC Permit Services Section at 301-206-8588.

. Cross Connection Certi

Add Attachment

State Issued ID or

Driver's License

TESTTT docx

Size: 1145 KB
Supparted: pdf, jpg, png, ipeg. gif,

. xle, tct, dwg.
zip, csv, rif, dxf, dwf, dwix

Remove

m Create Template Save Draft
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19. Verify that all of the information entered, is correct. Click Submit.

e

If you need to modify any information, please select the Back button at the bottom of

the screen and make any necessary edits.

Apply for License - Gasfitter - Journeyman “REQUIRED

Locations Type Contacts More Info Attachments Review and Submit

Locations
Location 14501 SWEITZER LN LAUREL, MD 20707-0000
Parcel Number P1001113513
Basic Info
Type Gasfitter - Journeyman
Description
Applied Date 05/05/2020
License Holder Willy Water
Contacts
Tradesperson Willy Water
14501 Sweitzer Lane, Laurel, MD,, 20723
More Info
Top| Main Menu
Provide comments for clarification
if needed:
In order to serve you better, WSSC r ds that all fields b even when they are not marked as a required field (with a red asterisks).

1. Do you already have an existing WSSC license OR had one previously and are applying for a different type of license? (Note: IF the answer is YES to any of
these questions, please select YES in the drop down menu below).

Applying for Different License No
Type?

Provide existing/previous WS5C
License #

2. What exam results, qualification(s) or license from other jurisdiction are you using to obtain the WSSC license? (select all that apply)
WS5SC Examines

MD Reciprocating

VA Reciprocating

O 0o o g

Other Reciprocating

3. IFWSSC examinee, attach a copy of your score sheet at the end of this application.
4. If reciprocating, provide your state license number and attach a copy of your license at the end of this application.

State License Number
5. Application Certification: | certify that all information submitted in this application is, to the best of my k rledge and belief, true, d
I al that any fal. {s) or misrepr ion(s) provided in this ication may result in the denial or revocation of a WS5C

license.

Acknowledge Application AGREE
Certification
6. Licensee Certification: | certify that | have read, understand and agree to follow the current WSSC Plumbing & Fuel Gas Code and any amendments or
superseding editions adopted hereafter. 1 also certify that I will abide by all rules and regulations pertaining to the type(s) of work authorized by the license
(s) I obtain from WSSC, and | agree that | will not perform or attemnpt to perform any work not explicitly authorized by the license obtained from WSSC.

Acknowledge Licensee AGREE
Certification

Attachments

State Issued ID or Driver's License TESTTT.doox

D oo N

WSSC Water | Citizen Self Service (CSS) Applying for Licenses 10




B

WSSCWATER

20. Congratulations! Your application was submitted successfully. No fees are due at this time —
WSSC Water will review your application and will be in touch with you shortly.

Note: You are able to access CSS to view the status of your license application. Once your license has
been reviewed, you are able to pay the required fees. Please see Section 7: Paying for a Fee.

du i time: we will review your icati weewill bein touchwith you shorthy.

+" Your

License Number- FG-82045 @ J
# License cannot be printed st this time. License has not been issued.

License Details |Tab Elements |Mai|- Menu

License Details
License Holder-  Willy Water License Type:  Gasfitter - Journeyman Applied Date-  05/05/2020
District  W3sC Period Start Date:
Stetus  Pending Expiration Date:
Description:

@ Faes Inspecticns Attachments Contacts Holds More Info

Locations |Ne>:Tat- |License Details |r-.’sin Menu

Locations Sort Wisin v

Type: Location
P
14501 SWEITZER LM,
LAUREL, MD, 20707-0000
Main Addressk7|

Parcel Number
P1001113513
Main Parcel 7

WSSC Water | Citizen Self Service (CSS) Applying for Licenses 11
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Note: When you go back to your dashboard, you will see that your license is in a Pending state but has
successfully been added to your applied licenses.

FG.82045 14501 SWETZER Pending Gasfitter - WSSC 5512020
LN Journeyman
LAUREL, MD
20707-
0000

Once your license has been validated, your fees will be assessed, and the status will change to Awaiting
Payment. Please see Section 7: Paying for a Fee.

FG-82045 14501 5'-:’EUZER Awaiting Gasfitter - WSSC 5/512020
LN Payment Journeyman
LAUREL, MD
20707-
0000

Once your fee has been paid, the status of your license will change to Final Processing.

FG.82045 14501 SWEZER Final Gasfitter - MSSE 5/5(2020
LN Processing  Journeyman
LAUREL, MD
20707-
0000

After WSSC Water fully processes your application, your license is now in an Active status.

7
FG-82045 14501 SHEMZER Active Gasfitter - WS5C §/5/2020
Journeyman
LAUREL, MD
20707-
0000

WSSC Water | Citizen Self Service (CSS) Applying for Licenses 12
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2. Applying for a Plumber - Gasfitter — Apprentice Professional License

Note that an applicant who is applying as a Principal Master or Principal Sewer and Drain Cleaner will be
required to provide additional information such as company name and insurance information.

To log into CSS, please see Section 2: Getting Started User Guide (Steps 1-2).

3. Click on the Apply dropdown

4.You will see the licenses that you are able to apply for in this application. In this example, we will
apply for a Plumber and Gasfitter — Apprentice License.

Good Afternoon, - mo
WSSCWATER

INC T ESSERT

00 (3

ISR Home | Applys | Vieww Map Paylnvoices Search® ~ Calendar(@)  PermitandlicenseeSearch Helpw  ContactUs~

H ALLPERMITS ] DEVELOPERPLANS B LICENSING
> (R)- New Construction » (HPA) Hydraulic Planning Analysis > Requesttochange a company's Principal Master
> (R)- Remodeling/Additional Work > (SEP)System Extension Project > Plumber- Master

> (NR)- New Construction

(DRP) Developer Relocation Project

> (NR)- Remodeling/Additional Work/Tenant (5U)Site Utility o
Space

> (MSU)Minor Site Utility

Gasfitter - Journeyman

Plumber and Gasfitter - Apprentice

Requestto Transfer a Permit
> Short Form - Plumbing/Fuel Gas.

> Al > Alag)

> Al(2s)

5. Click the + sign to Add a specific location.

Note: It is HIGHLY recommended that the user read the Address Instructions on the location page
before adding a location.

¥ If this is a common license that you find yourself applying for, you are able to
create a template that will be saved each time you create this specific type of license.

Ve If you are not quite finished yet, but you need to step away, you are able to simply
click the Save Draft button and you will be able to revisit this license later.

Apply for License - Plumber and Gasfitter - Apprentice *REQUIRED

Locations

LOCATIONS

ADDRESS INSTRUCTIONS:

same provi your

Click on the ADD LOCATION card ta enter the address. On the next screen, click the ENTER MANUALLY button. Type the address in the STREET # AND NAME field with
the red asterisk (Do NOT use the ENTER ADDRESS field); complete the remaining fields and click SAVE. The system will display the completed LOCATION card on the
LOCATIONS screen. Click NEXT to move to the next application page. If ions regarding these instructions, please call WSSC Permit Services Section st 301-
206-8588.

Location

Add
Location

5 +

REQUIRED

WSSC Water | Citizen Self Service (CSS) Applying for Licenses 13
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6. You will be prompted to enter the address in the Search textbox. You can search with the entire
address location i.e. 14501 Sweitzer Lane or search by a keyword i.e. 14501 Sweitzer. It is recommended
you search by the street number and street name (do not enter the street type, such as ‘Lane.’ Once the
correct address has been chosen, click the Add button.

IF, for some reason the address you are searching for is not found, please search by a NEARBY address.
Try searching the street name only. For example, search by “Main” instead of “123 Main Street,” then pick
the closest number to the address that is available. You will be able to enter the correct address on the

ENTER MANUALLY screen in case there are any issues with finding the address.

Note: For some addresses, a list of parcels will appear below when you click ‘Add’ for an address search.

If this is the case, please scroll down to add a parcel.

«Back to Application

Add Location

AddAddressAs  Location  [v]

Address Information

esﬂrd.hntsm [a]

Address

14501 SWEITZER LN LAUREL, MD 20707-0000

Results perpage[10_v| 1-100f108 nz 3 4 5 »

]

Here is an example of when multiple parcels for one specified location, appears. Select the correct parcel

by checking the box under ‘Action’ next to the associated parcel and click Add Selected.

Address Information

Search [8000 Cherry Ln ﬂ

Address

8000 CHERRY LN LAUREL, MD 20707-0000

Results per page 10 v 1-1of1

Associated Parcels

Parcel Number Section Township
P10010042%0
P1001004357

Results perpage 10 v 1-20f2

Range

Action

Action

Add Selected Cancel

WSSC Water | Citizen Self Service (CSS) Applying for Licenses 14
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OR, if you choose, you can select the Enter Manually button to enter the Street # and Name manually.
However, it is recommended to use the first option (Search by Address shown in Step 4).

Add AddressAs  Location v

saarcn (N

Enter Manually

Country Type us =

“Stroet # and Name 123 Sesame Strest

Unit Or Suite

State ]

OR, if you choose, you can search by parcel as well by selecting the Parcel button. You can search by
Parcel by entering the parcel number in the search textbox as shown below. However, it is
recommended to use the first option (Search by Address shown in Step 4).

4Back to Application

Add Location

Parcel Information

Search [Search Farcels [a]

You will see that the Location has successfully been added. You are able to add more than one location,
if needed.

7. Click Next

| Apply for License - Plumber and Gasfitter - Apprentice “REQUIRED

Locations

LOCATIONS

ADDRESS INSTRUCTIONS:
Please enter same address as provided on your registration.

Click on the ADD LOCATION card to enter the address. On the next screen, click the ENTER MANUALLY button. Type the address in the STREET # AND NAME field with
the red asterisk (Do NOT use the ENTER ADDRESS field); complete the remaining fields and click SAVE. The system will display the completed LOCATION card on the
LOCATIONS screen. Click NEXT to move to the next application page. If you have questions regarding these instructions, please call WSSC Permit Services Section at 301-
204-8588.

Type: Location

14501 SWEITZER LANE
LAUREL, MD 20707-0000 Add

Location

Main Address /|

Parcel Number +

P0500309237
Main Parcel ¥

Create Template Save Draft m

WSSC Water | Citizen Self Service (CSS) Applying for Licenses 15



|

|
4
WSSCWATER

8. Click Next on the License Details page

**On the License Type page, IF the License Type in the drop down has been displayed
correctly, please simply click NEXT. PLEASE DO NOT TYPE IN THE DESCRIPTION FIELD.**

Apply for License - Plumber and Gasfitter - Apprentice “REQUIRED

Locations Type

LICENSE DETAILS

| Please D2 MOT TYPE in the Description field. |

* License Type Plumiber and Gasfitter - Apprentice

Description

License Holder Willy Water

Back Create Template Save Draft Next

9. On the Contacts page, the user will automatically be added as the primary contact. Please DO
NOT add an additional contact. Click Next.

Apply for License - Plumber and Gasfitter - Apprentice *REQUIRED

Locations Type Contacts

CONTACTS

CONTACTS INSTRUCTIONS:
The person applying for the license (logged-on user) is automatically added as a contact type (TRADESPERSON) to the license application.

Note: Please DO NOT add an additional contact. Click Next.

If you have questions regarding these instructions, please call WSSC Permit Services Section at 301-206-8588.
Online Payments:

NOTE: Any person wishing to make an ONLINE PAYMENT for invoiced fees does NOT need to be a contact on the license application. All invoices will be availableto a
guest user (Non-registered user) for payment.

Tradesperson Tradesperson
& Add
Willy Water (You) DO NOT add an additional contact.
14501 Sweitzer Lane, Laurel, *
MD, 20707

Create Template Save Draft

WSSC Water | Citizen Self Service (CSS) Applying for Licenses 16



B

WSSCWATER

10. Enter the necessary information in the More Info section
11.Verify that all of the information has been entered correctly. Click Next.

Apply for License - Plumber and Gasfitter - Apprentice *REQUIRED

Locations Type Contacts More Info

MORE INFO

‘TDD \ Main Menu
Provide comments for clarification if
needed:

In order to serve you better, WSSC recornmends that all fields be completed, even when they are not marked as a required field (with a red asterisks).

1 Do you already have an existing WSSC license OR had one previously and are applying for a different type of license?

*Applying for Different License ﬂ l
Type?

Applying for Different License Type? is required

Provide existing/previous WSSC

2 What exam results, qualification(s) or license from other jurisdiction are you using to obtain the W55C license? (select all that apply)

WSSC Examinee [

MD Reciprocating [

VAReciprocating [

Other Reciprocating [

3. IFWSSC examinee, attach a copy of your score sheet at the end of this application.

4_If reciprocating, provide your state license number and attach a copy of your license at the end of this application.

State License Number
5. Application Certification: | certify that all informati itted in thi ication is, to the best of my d belief, true, and 1
s that any false misrep: i i inthis lication may result in the denial or revocation of aWSSC license.
*Acknowledge Application ﬂ ]
Certification
Acknowledge Application Certification is required
6. Licensee Certification: | certify that | have read, and agree to follow WSSC ing & Fuel Gas Code and any amendments or

superseding editions adopted hereafter. | also certify that | will abide by all rules and regulations pertaining to the type(s) of work authorized by the license(s) |
‘obtain from WS5SC, and | agree that | will not perform or attempt to perform any work not explicitly authorized by the license obtained from WS5C_

*Acknowledge Licensee I ﬂ ]
Certification

Acknowledge Licensee Certification is required

WSS( @

Create Template Save Drafi m
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12. Adding a State Issued ID or Driver’s License attachment is REQUIRED. Please keep in mind that
different license types have different attachment requirements. Please follow the below steps on how to
add an attachment. Click the + to add an attachment.

Apply for License - Plumber and Gasfitter - Apprentice “REQUIRED

Locations Type Contacts More Info Attachments

Attachments

ATTACHMEMNT INSTRUCTIONS: Please attach the following documents to your application as applicable (full color scan or photo quality scan preferred):
Apprentice:
* Current State Issued ID or Driver's License
To add an attachment:
Click on the ADD ATTACHMEMT card, the CHOOSE FILES FOR UPLOAD window will open listing files from your computer for you to select one or multiple files you want

attached to the license application, then click OPEN. The system will display a separate ATTACHMENT card on the ATTACHMENT screen for each file you upload. If you
have questions regarding these instructions, please call WS5C Permit Services Section at 301-206-8588.

State Issued ID or
Driver's License

Add Attachment

+ +

Supported: pdf jpg.
iff. doc. doc.

Add Attachment

REQUIRED

Create Template Save Draft m

13. You will be prompted to find the attachment that you would like to add in support of your
application.
14. Click Open

(& ChooseFileto Upload X
B Desktop || | search Desktop p fh
! Omanzew  Newfoider Y
-
] - " lermitting Phase Il - UAT.
” . - L .
*
”
-
d <
Y
® > -]
- o —
® i TESTTT.docx
= Microsoft Word Document !
=| 14k8
a N -
- O
uuuuuuuu e v
File name; | TESTTT.docx Al Files (%) M

click or drag files

Add Attachment

Back Create Template Save Draft Next
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You will see that the Attachment of your choice has successfully been added to your application.

15. Click Next

Apply for License - Plumber and Gasfitter - Apprentice “REQUIRED

Locations Type Contacts Wore Info Attachments

Attachments

ATTACHMENT INSTRUCTIONS: Please attach the following documents to your application as applicable (full color scan or photo quality scan preferred):
Apprentice

= Current State Issued ID or Driver's License
To add an attachment-
Click on the ADD ATTACHMEMNT card, the CHOOSE FILES FOR UPLOAD window will open listing files from your computer for you to select one or multiple files you want
attached to the license application, then click OPEN. The system will display a separate ATTACHMENT card on the ATTACHMEMT screen for each file you upload. If you
have guestions regarding these instructions, please call WS5C Permit Services Section at 301-206-3588.

W [ | Ee—

Add Attachment

State Issued ID or
Driver's License
TESTTT docx

Size:1145KB

Create Template Save Draft m
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3. Verify that all of the information entered, is correct. Click Submit.

A If you need to modify any information, please select the Back button at the bottom of the
screen and make any necessary edits.
Apply for License - Plumber and Gasfitter - Apprentice “REQUIRED
Locations Type Contacts More Info Attachments Review and Submit
Locations
Location 14501 Sweitzer Lane, Laurel, 20707-0000
Parcel Number PO500309237
Basic Info
Type Plumber and Gasfitter - Apprentice
-
Applied Date 04/15/2020
License Halder willy Water
Contacts
Willy Water
Tradesperson
‘WSSC
14501 Sweitzer Lane, Laurel, USA
More Info
Top| Main Menu
Provide comments for clarification test
ifneeded:
In order to serve you better, WSSC ds th: vhen the required field {with a red asterisks).
kN Iready h: st license OR had applying for a dif type of license?
Applying for Different License Mo
Type?

Provide exasting/previous WSSC. 123456
License #

2 What exarn results, qualification(s) or license from other jurisdiction are you using to obtain the W5SC license? (select all that apply)
WSSCExaminee

MD Reciprocating m]
VA Reciprocating ]
OtherReciprocating

3. If WSS5C examinee, attach a copy of your score sheet at the end of this application.

4. If reci) il ide y tate li and attach a copy of your license at the end of this application.
State License Number
5. Application Cerlification: | certify that all information submitted in this application is, to the best of my d belief, true, d
! lalso that any fal: i i i in this i result in the denial or revocation of a WS5C
lcense.

Acknowledge Application AGREE
Certification

&_Licensee Certification- | certify that | have read, understand and agree to follow the current WSSC ing & Fuel Gas Cod: d
superseding editions adopted hereafter. | also certify that | will abide by all rules and regulations pertaining to the type(s) of work authorized by the license
(s) | obtain from WSSC, and | agree that | will not perform or attempt: work not explicitly ized by the li 1 WSSC.

Acknowledge Licensee  AGREE
Certification

Attachments

State Issued ID or Driver's License TESTTT.docx

16)

Create Template Save Draft w
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4, Congratulations! Your application was submitted successfully. No fees are due at this time —
WSSC Water will review your application and will be in touch with you shortly.

Note: You are able to access CSS to view the status of your license application. Once your license
has been reviewed, you are able to pay the required fees. Please see Paying Fees User Guide.

+" Your cense application was submitted suoressfully. Mo fees are due at this time: we wall reviewryour application, and we will be in touch withyou shorthy

License Mumber- PFG-51998 @ J

# License cannot be printed at thiz time. License has not been izzued.

License Details |Tab Elements |Mai|- Menu

License Detsils
License Holder-  Willy Water License Typer Plumber and Gasfitter - Applied Dater (14/16/2020
Apprentice
Diiztrict WESC Period Start Date-
Status Pending Expiration Date:
-

Fees Inzpections Attachrments Contects Holds More Info

Locations |Ne>: Tab | Licenz= Detsils | hedzin Benu

Locations Sort Msin ~

Type: Location
P
14501 SWEITZER LM,
LALIREL, WD, 20707-0000
Main Address [
Parcel Number
P1001113513
Main Parcel ]
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Note: When you go back to your dashboard, you will see that your license is in a Pending state has

successfully been added to your applied licenses.

14501 SWETZER
LN
LAUREL, MD
20707-
0000

PFG-81908 P

Plumber WSSC 04/15/2020
and
Gasfitter -

Apprentice

Once your license has been validated, your fees will be assessed, and the status will change to Awaiting

Payment. Please see Section 7: Paying for a Fee.

PFG-81998 14501 SWETZER Awaiting
LN Payment
LAUREL, MD
20707-
0000

Plumber WSSC 04/15/2020
and
Gasfitter -

Apprentice

Once your fee has been paid, the status of your license will change to Final Processing.

PFG-81998 14501 SWETZER Final
LN Processing
LAUREL, MD
20707-
0000

Plumber WSSC 04/15/2020
and
Gasfitter -

Apprentice

After WSSC Water fully processes your application, your license is now in an Active status.

14501 SWETZER Active
LN
LAUREL, MD
20707-
0000

PFG-81998

Plumber WSSC 04/15/2020
and
Gasfitter -

Apprentice
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3. Applying for a Plumber - Master License

To log into

CSS, please see Section 2: Getting Started User Guide (Steps 1-2).

3. Click on the Apply dropdown
4.You will see the licenses that you are able to apply for in this application. In this example, we will

apply

for a Plumber — Master License.

H ALLPERMITS [ DEVELOPER PLANS B5 LICENSING
> (R)- New Construction > (HPA) Hydraulic Planning Analysis > Request tochange a company's
Principal Master
> (R)- Remodeling/Additional Work > (SEP) System Extension Project
o > Plumber - Master

% (NR) - New Construction

¥ (NR) - Remodeling/Additional
‘Work/Tenant Space

¥ Short Form - Plumbing/Fuel Gas

> AI(25)

(2]

Apply v Map  Pay Invoices SearchQ, Calendar (0 Permit and Licensee Search Help¥r  ContactUs~

* (DRP) Developer Relocation
Project

v

Gasfitter - Journeyman

v

* (SU)Site Utility Plumber and Gasfitter - Apprentice

v

*  (MSU) Minor Site Utility Request to Transfer a Permit

> All(g)

v

All(18)

5. Click the + sign to Add a specific location.
Note: It is HIGHLY recommended that the user read the Address Instructions on the location page
before adding a location.

¥

If this is a common license that you find yourself applying for, you are able to

create a template that will be saved each time you create this specific type of license.

¥

If you are not quite finished yet, but you need to step away, you are able to simply

click the Save Draft button and you will be able to revisit this license later.

Apply for License - Plumber - Master “REQUIRED

Locations

LOCATIONS

ADDRESS INSTRUCTIONS:
Please enter same address as provided on your registration.

Click on the ADD LOCATION card to enter the address. On the next screen, click the ENTER MANUALLY button. Type the address in the STREET # AND NAME field with
the red asterisk (Do NOT use the ENTER ADDRESS field); complete the remaining fields and click SAVE. The system will display the completed LOCATION card on the
LOCATIONS screen. Click NEXT to maove to the next application page. If you have questions regarding these instructions, please call WSSC Permit Services Section at 301-
206-8588.

Location

Add
Location

s +

REQUIRED

Create Template Save Draft m
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6. You will be prompted to enter the address in the Search textbox. You can search with the entire
address location i.e. 14501 Sweitzer Lane or search by a keyword i.e. 14501 Sweitzer. It is recommended
you search by the street number and street name (do not enter the street type, such as ‘Lane.’ Once the
correct address has been chosen, click the Add button.

IF, for some reason the address you are searching for is not found, please search by a NEARBY address.
Try searching the street name only. For example, search by “Main” instead of “123 Main Street,” then pick
the closest number to the address that is available. You will be able to enter the correct address on the

ENTER MANUALLY screen in case there are any issues with finding the address.

Note: For some addresses, a list of parcels will appear below when you click ‘Add’ for an address search.

If this is the case, please scroll down to add a parcel.

4 Back to Application

Add Location

Add Address As  Location |

Enter Manually

Address Information
Search [14501 Sweitzer Q|
Address

5 14501 SWEITZER LN LAUREL, MD 20707-0000

Results per page[10_+| 1-1of1

Here is an example of when multiple parcels for one specified location, appears. Select the correct parcel

by checking the box under ‘Action’ next to the associated parcel and click Add Selected.

Address Information

Search|8000 Cherry Ln ﬂ

Address

8000 CHERRY LN LAUREL, MD 20707-0000

Remltsperpage:m V: 1-10f1

Associated Parcels
Parcel Number Section Township
P1001004290
P1001004357

Results per page 10 v 1-2of2

Action

Range Action
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OR, if you choose, you can select the Enter Manually button to enter the Street # and Name manually.
However, it is recommended to use the first option (Search by Address shown in Step 4).

Add AddressAs  Location v

N e Manuslly

Enter Manually

Country Type us =

“Stroet # and Name 123 Sesame Strest

Unit Or Suite

State ]

OR, if you choose, you can search by parcel as well by selecting the Parcel button. You can search by
Parcel by entering the parcel number in the search textbox as shown below. However, it is
recommended to use the first option (Search by Address shown in Step 4).

4Back to Application

Add Location

Address

Parcel Information

Search ‘Sea rch Parcels E

You will see that the Location has successfully been added. You are able to add more than one location,
if needed.

7. Click Next

Apply for License - Plumber - Master “REQUIRED

Locations

LOCATIONS

ADDRESS INSTRUCTIONS:

Pl same add) ided on your

Click on the ADD LOCATION card to enter the address. On the next screen, click the ENTER MANUALLY button. Type the address in the STREET # AND NAME field with
the red asterisk (Do NOT use the ENTER ADDRESS field); complete the remaining fields and click SAVE. The system will display the completed LOCATION card on the
LOCATIONS screen. Click NEXT ta move to the next application page. If you have questions regarding these instructions, please call WSSC Permit Services Section at 301-
206-8588.

Type: Location Location

14501 SWEITZER LN
LAUREL, MD 20707-0000

Add
Location

Main Address (]

Parcel Number +

P1001113513
Main Parcel &/

Remove

Create Template Save Draft m
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8. Click Next on the License Details page

**On the License Type page, IF the License Type in the drop down has been displayed
correctly, please simply click NEXT. PLEASE DO NOT TYPE IN THE DESCRIPTION FIELD.**

Apply for License - Plumber - Master “REQUIRED

Locations Type

LICENSE DETAILS

I Please DO NOT Type in the Description field.

" License Type Plumber - Master

Description

License Holder willy Water

m Create Template Save Draft Next

9. On the Contacts page, the user will automatically be added as the primary contact. Click Next.

Apply for License - Plumber - Master “REQUIRED

Locations Type Contacts

CONTACTS

CONTACTS INSTRUCTIONS:
The person applying for the license (logged-on user) is automatically added as a contact type (TRADESPERSON) to the license application.

Note: Please DO NOT add an additional contact. Click Next.
If you have questions regarding these instructions, please call WSSC Permit Services Section at 301-206-8588.

Online Payments:

NOTE: Any person wishing to make an ONLINE PAYMENT for invoiced fees does NOT need to be a contact on the license application. All invoices will be available to a
guest user (Non-registered user) for payment.

Tradesperson Tradesperson

5 3

nta

Willy Water (You)
DO NOT add an additional contact.

14501 Sweitzer Lane, Laurel,
MD, 20707

o

Back Create Template Save Draft m
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10. Enter the necessary information in the More Info section
11.Verify that all of the information has been entered correctly. Click Next.

Apply for License - Plumber - Master “REQUIRED

Locations Type Contacts More Info

MORE INFO
| Top | Main Menu
Provide comments for clarification if
@ needed:
In order to serve you better, WSSC recommends that all fields be completed, even when they are not marked as a required field (with a red asterisk).

1. Do you already have an existing WSSC license OR had one previously and are applying for a different type of license? (Note: IF the answer is YES to any of
these questions, please select YES in the drop down menu below).

*Applying for Different Licence Yes v
Type?

Provide existing/previous WS5C
License #

2_Will you be representing a plumbing and/or gas fitting services company for which permits will be purchased under your WS5C license number?

“Representing Plumbing and/or Gas Yes ﬂ
Fitting Company?

3. If you are the Principal of your company, attach current Certificate of Insurance that names WSSC as the certificate holder and enter your insurance info
below (if the “Insurance Expiration Date” field is not applicable, please leave blank):

Insurance Expiration Date (e.g.,
12/25/2025)

Insurance Provider

Insurance Policy #

4. Trading As (only applies to
Principals)
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5.What exam results, license jurisdicti you using to obtain the WSSC license? (select all that apply)
WSSCExaminee [
MD Reciprocating [
VA Reciprocating [
Other Reciprocating [

6. 1f WSSC examinee, attach a copy of your score sheet at the end of this application.

7.1f y and attach a copy of your license at the end of this application
State License Number
8. Application Certification: | certify that all infor il i in is, to the best of my ind belief, true, 1t 1
that any i i provided in thi licatie i ial or aWSSC license.
“Acknowledge Application AGREE [}
Certification
8. Application Certification: | certify is, to the best of my belief, true, te and complete. |
any i ion(s) provided in this applicati i ial or i license.
“Acknowledge Application AGREE ™
Certification
9. Licensee Certification: | certify that | have read, nd agree WSSC ing & Fuel Gas G
superseding editions adopted hereafter. I also certify that 1 will yall rules and {s) of work: y )
obtain from WSSC, and | agree that I will not perform or attempt to perform any worl ? from WSSC.
“Acknowledge Licensee AGREE [v
Certification
CD e R

12. Adding a State Issued ID or Driver’s License attachment is REQUIRED. Please keep in mind that
different license types have different attachment requirements. Please follow the below steps on how to

add an attachment. Click the + to add an attachment.

Apply for License - Plumber - Master “REQUIRED

Locations

Type

Contacts

More Info

Attachments

Attachments

ATTACHMENT INSTRUCTIO
Master:

scanor

Current State Issued ID or Driver's License

Reciprocal License or WSSC Test Score(s)

Current Cross Connection Certification (for Plumbing Applicants)

If Principal Master - Current Certificate of Insurance (WSSC listed as Certificate Holder)

1f WSSC examinee - A copy of your score sheet

Letter from your company stating you are its designated Principal Master under whose license permits will be pulled

To add an attachment:

Click on the ADD ATTACHMENT card, the CHOOSE FILES FOR UPLOAD windowwill open listing files from your eomputer for you to select one or multiplefiles you want
attached to the license application, then click OPEN. The system will display a separate ATTACHMENT card on the ATTACHMENT screen for each file you upload. If you
have questions regarding these instructions, please call WSSC Permit Services Section at 301-206-8586.

Business Letter

Add Attachment

+

Supported: paf, jpg, png, jpeg, gif,
iff,doc, docx, xls, xlsx o, dwa,
2ip, o5, 1, e, cuf, e

State Issued ID or
Driver's License

Add Attachment

12 -4

‘Supported: pdf, jpg, png, jpeg, gif,
A,

QUIRED
m Create Template

s QD)
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13. You will be prompted to find the attachment that you would like to add in support of your application.
14. Click Open

(& ChooseFileto Upload

B Desktop v @ | search Deskiop
Orcanize v New folder »
-
o * lermitting Phase Il - UAT.
- . . . .
*
*
L
-

[— . TESTTT.doex
m Microsoft Word Document
11.4KB
\ .
: v

All Files (*.7) vr

v

File name: | TESTTT.doox

click or drag files

Add Attachment

+

Supportec pjpg P e .

2p. o, o, i,

Back Create Template Save Draft Next

You will see that the Attachment of your choice has successfully been added to your application.

15.Click Next

Apply for License - Plumber - Master “REQUIRED

Locations Type Contacts More Info Attachments

Attachments

ATTACHMENT INSTRUCTIONS: Please attach th i to your icati i (full scan or phot lity scan preferred):
Master:

Current State Issued ID or Driver's License

Reciprocal License or WSSC Test Scorels)

‘Current Cross Connection Certification (for Plumbing Applicants)

If Principal Master - Current Certificate of Insurance (WSSC listed as Certificate Holder)

» If WSSC examinee - A copy of your score sheet

 Letter from your company stating you are its designated Principal Master under whose license permits will be pulled

To add an attachment:

Click on the ADD ATTACHMENT card, the CHOOSE FILES FOR UPLOAD window will open listing files from your computer for you to select one or multiple files you want
attached to the license application, then click OPEN. The system will display a separate ATTACHMENT card on the ATTACHMENT screen for each file you upload. If you
have questions regarding these instructions, please call WSSC Permit Services Section at 301-206-8588.

Add Attachment
State Issued ID or
Driver's License
TESTTT.docx +
Size: 1145KB

‘Supported: pdf, jpg, png, jpeg, gif,
iff, doc, doc, xIs, xlsx, txt, dvg,
2ip, esv, rtf, dx, chw, dwix

Back Create Template Save Draft m
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16. Verify that all of the information entered, is correct. Click Submit.

A If you need to modify any information, please select the Back button at the bottom of the
screen and make any necessary edits.

Locations Type Contacts More Info Attachments. Review and Submit

Locations

Location 14501 SWEITZER LN LAUREL, MD 20707-0000

Parcel Number P1001113513

Basiclnfo
Type Plumber - Master
Description
Applied Date 05/11/2020

License Holder Willy Water

Tradesperson Willy Water

14501 Sweitzer Lane, Laurel, MD, , 20723

More Info

Top| Main Menu
Provide commentsfor clarification
ifneeded:

Inorder you better, WSSC that when they ired field (with a red asterisk).

1.Do dsting WSSC license OR i ind are applyil a different type of license? (Note: IF the answer is YES to any of
i YES in the d: N

Applying for Different Licance ~ Yes
Type?

Provide existing/previous WSSC
License #

2.Will i i i i for whi its wil your WSSC i

Representing Plumbingand/or Gas ~ Yes
Fitting Company?

3. Ifyou are the Principal of your company, Certi i and enter your
below (if the “Insurance Expiration Date” field is not applicable, please leave blank):

Insurance Expiration Date (e
12/25/2025)

Insurance Provider
Insurance Policy #

4, Trading As (only applies to
Principals)

5. What ificati ficense from other jurisdictionare you usi i the WSSC license? (select all that apply)
WSSC Baminee L

MD Reciprocating

u]
VARedprocating [
o

Other Reciprocating
6. IFWSSC examinee, attach a copy of your at the end of thi:
7 i i ide your i of your license at the end of this application
State License Number
8. Applicati ificati ify th is, y ief, tru
complete. | that any i i idedin this applicati resultin i ion of a WSSC
license.
Acknowledge Application  AGREE
Certification
9. Licensee Certificati ify that | have read, WSSC! ing & Fuel Gas Ce
ing editi hereafter. | ify that | will abide by i ini ‘work: ized by
(s) 1obtain from WSSC, and | agree that | will not perform or attempt not explicit ized by the i i
AcknowledgeLicensee  AGREE
Certification
Attachments
State Issued ID or Driver's License TESTTT.doex ;
creste Templte sweonn (D)
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17. Congratulations! Your application was submitted successfully. No fees are due at this time —
WSSC Water will review your application and will be in touch with you shortly.

Note: You are able to access CSS to view the status of your license application. Once your license
has been reviewed, you are able to pay the required fees. Please see Paying for Fees User Manual.

« Your license application was submitted successfully. No fees are due at this time; we will review your application, and we will be in touch with you shortly.

License Number: P-82046 @ J

* License cannot be printed at this time. License has not been issued.

License Details | Tab Elements |Main Menu

License Details
License Holder: Willy Water License Type: Plumber - Master Applied Date: 05/11/2020
District: WS5C Period Start Date:
Status: Pending Expiration Date:
Description:
Locations Fees Inspections Attachments Contacts Holds More Info

Locations |Mext Tab | License Details | Main Menu

Sort  Wain v

Type: Location

P
14501 SWEITZER LM,
LAUREL, MD, 20707-0:000

Main AddressiJ|

Parcel Number
P1001113513
Main Parcel [/
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Note: When you go back to your dashboard, you will see that your license is in a Pending state has
successfully been added to your applied licenses.

P-82046 14501 SWEITZER Pending Plumber - WSSC 05/11/2020
LN Master
LAUREL, MD
20707-
0000

Once your license has been validated, your fees will be assessed, and the status will change to Awaiting
Payment. Please see Paying for Fees User Manual.

P-82046 14501 SWEMTZER Awaiting Plumber - WSSC 05/11/2020
LN Payment Master
LAUREL, MD
20707-
0000

Once your fee has been paid, the status of your license will change to Final Processing.

P-82046 14501 SWEITZER Final Plumber - WSSC 05/11/2020
LN Processing Master
LAUREL, MD
20707-
0000

After WSSC Water fully processes your application, your license is now in an Active status.

P-82046 14501 SWEITZER Active Plumber - WS55C 05/11/2020
LN Master
LAUREL, MD
20707-
0000
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4.Renewing a Professional License

We will cover how to renew an existing WSSC plumber, gasfitter, and sewer/drain cleaner license. You
will receive an email when your license is about to expire in 45 days. The Apprentice License
Classification does not have an expiration date.

Note: You are able to renew the following License Classifications online:

Master
Journeyman
Principal
Non-Principal

o O O O

To log into your CSS account, please refer to Getting Started User Guide (Steps 1-2).

3.Click on your Dashboard and scroll down until you see your Licenses.

3 PESIIGENG Home Apply» Vieww Map Paylnvoices SearchQ, Calendar (o Permit and Licensee Search  Help»  ContactUs+

New Permit Hours: 7:00AM to 4:00PM (closed 12:00PM to 1:00PM) Monday - Friday (except Wednesday: 7:00AM to 12:00PM)

My Permits
Attention Pending Active Draft Recent
Short Form - Plumbi... 8 Short Form - Plumbi... 9 Short Form - Plumbi... 3 Short Form - Plum._. 12
(R) - Remodeling/A... 2 (R) - New Construct... 3 (R) - Service Connec... 1 (R) - New Constru... 4
Other 4 Other 5 Other 7 Other 12
»View My Permits

4.Scroll down until you see My Licenses
5.Click on the License that you would like to renew (‘Renew’ must be indicated)

o My Licenses
Expiresin Expiresin Expiresin Draft
Willy Willy Willy
No.PFG-82006 No.PFG-81998 No.P-81967
Type Plumberand Gasfitt... Type Plumber and Gasfitt... Type Plumber - Master
» View My Licenses
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6. The Renew License page will appear, click Next.

Renew License - Plumber and Gasfitter - Master “REQUIRED

Type

LICENSE DETAILS

Please DO NOT TYPE in the Description field.

License Type Plumber and Gasfitter - Master [v]
Description
License Holder Willy Water, WSSC

(6)
&

7. Enter the necessary information in the ‘More Info’ section.

Note: The fields with a red asterisk (*) are required for entry. In order to get your license renewed with
little to no issues, please enter as much information as possible to the best of your knowledge (i.e.
Insurance Provider, Insurance Policy #, etc.).

8. Click Next
Renew License - Plumber and Gasfitter - Master “REQUIRED
Type Mare Info
MORE INFO
Representing Plumbing and/or Gas ves ~
Fitting Compamy?
Insurance Expirstion Date (eg. ]
12/25/2025)
Insurance Provider
Insurance Policy #
4. Trading As (only applies to
i

VARecprocating [

Other Reciprocating [

State License Number

[
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9. Adding a State Issued ID or Driver’s License attachment is REQUIRED. Please follow the below steps

on how to add an attachment. Click the + to add an attachment.

Renew License - Plumber and Gasfitter - Master

Type MoreInfo Attachments

Attachments

ATTACHMENT INSTRUCTIONS:
Pl h the followi

your icatic (full color scan or photo quality scan preferred):
Master

Current State Issued ID or Driver's License

Reciprocal License or WSSC Test Scorels)

Current Cross Connection Certification (for Plumbing Applicants)

If Principal Master - Current Certificate of Insurance (WSSC listed as Certificate Holder]

IFWSSC examinee - A copy of your score sheet

Letter from your company stating you are its designated Principal Master under whose license permits will be pulled

Toadd an attachment:

have questions regarding these instructions, please call WSSC Permit Services Section at 301-206-8588

Add Attachment

State Issued ID or

Driver's License
Add Attachment

Supponsd: pdf, jpg. pg. jpeg. gif,

1, do, doc, xis, XX, txt, dwg.
v, i, e, hw, dwh

Supported: pdf, jpg. pn. jpeq. aif.
1iff, doc, docx, s, xisx, o, dwg.
2ip, cav, i, dif, dwf, dwfic

REQUIRED

Click anthe ADD ATTACHMENT card, the CHOOSE FILES FOR UPLOAD window will open listing files from your computer for you to select ane or multiple files you want
attached to the license application, then click QPEN. The system will display a separate ATTACHMENT card an the ATTACHMENT screen far each file you upload. If you

“REQUIRED

10.You will be prompted to find the attachment that you would like to add in support of your application.

11.Click Open

2 Cheose File te Upload
B Desktop

Qraanize » Rew filder

» % % %

11.4KB

v

. TESTTT.docx
Microsoft Word Document

v @ | SearchDesktop

Q

File name: | TESTTT.doecx

All Files (*.%)

* lemmitting Phase Il - UAT,

click or drag files

Add Attachment

+

Supported: paf.jpg prg.jpeg git

Back Create Template

Save Draft

Next
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You will see that the Attachment of your choice has successfully been added to your application.

12. Click Next

Renew License - Plumber and Gasfitter - Master “REQUIRED

Type More Info Attachments

Attachments

ATTACHMENT INSTRUCTIONS:
Please attach the following documents to your application as applicable (full color scan or photo guality scan preferred):

Master

Current State Issued 1D or Driver's License

Reciprocal License or WSSC Test Score(s)

Current Cross Connection Certification (for Plumbing Applicants)

If Principal Master - Current Certificate of Insurance (W55C listed 2s Certificate Holder)

IFWSSC examinee - A copy of your score sheet

Letter from your company stating you are its designated Principal Master under whose license permits will be pulled

To add an attachment:

Click onthe ADD ATTACHMENT card, the CHOOSE FILES FOR UPLOAD window will open listing files from your computer for you to select one or multiple files you want

attached to the license application, then click OPEN. The system will display a separate ATTACHMENT card on the ATTACHMENT screen for ach file you upload. If you
have questions regarding these instructions, please call WS5C Permit Services Section at 301-206-8588.

W

Add Attachment

State Issued ID or
Driver's License
TESTT T.docx I
Size: 1145KB _ _ _
Supported: pdf, jpg. prg. peg. oif.

1iff, doc, docx, xis, dsx, txt, dwg,
rtf, dxf, chwif, dwfxc
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13. Verify that all information entered is accurate, then click Submit.

Y If you need to modify any information, please select the Back button at the bottom of
the screen and make any necessary edits.
Renew License - Plumber and Gasfitter - Master "REQUIRED
Type More Info Amachmants Review and Subenit
Locations
- 14501 Sweitzer Lane, Laurel, 20707-0000
Parcel Number P1001113513
Easic Info
Type Plumber and Gasfitter - Master
Dencription
Applsed Date 04/16/2020
Ucense Holder Willy Water
Contacts
Tradesperson Wilty Water
WssC
14501 Sweitzer Lane, Laurel, USA
More info
0| Main N
Provide comments for darfication
it noaded:
norder WSSC asterstd
| R stie cense OR liceroe?
Applying for Different Licence  Yes
Type?
License #
2 your
Representing Plumbing snd/or Gas ~ Yes
3 M you wre the Principsl of your coenpary. sttach asrent ] enter your e info
below (if the " i)
Inzurance Expirstion Dute (e.g.
12/25/2025)
Insurance Provider
Insurance Policy #
4. Trading A= (only spplies to
5. 7 (sedect all that apply)
WSSCExamines [
MD Reciprocating
VAReciprocating
Other Reciprocating
6. IFWSSC examinee, your end of thiz
7 M recy i ride your li at the end of thi
State License Number
8., al i i certify i i it i s o i, vy belief, true, acourate and
complete. Ty i i i i 1o i i i3 it aWSSC
license.
Adknovdedge Application  AGREE
lcat
9. Licensee C i iy i Code and
‘superseding editions adopted hereafter. | also certify that | i ions pertaining {s) of work
i and | agr y 5 ized by i WSSC.
Admowiedge Licensee AGREE
icers
Attachments
State Issued IDor Driver's License TESTTT.docx @
==
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14. Your license renewal application was submitted successfully. No fees are due at this time, WSSC
Water will review your application and will be in touch with you shortly.

+ Your license application was submitted successfully. No fees are due at this time; we will review your application, and we will be in touch with you shortly.

License Number: PFG-81998 @ J

» License cannot be printed at this time. License has not been issued.

License Details | Tab Elements | Main Menu

License Details
License Holder:  Willy Water License Type: Plumber and Gasfitter - Applied Date: 04/16/2020
Master
District- WSSC Period Start Date:
Status: Renewal [Expiration Date:
Description:
Locations Fess Inspections Attachments Comtacts Holds More Info

Locations |Mext Tab |License Details |Main Menu
Locations
Sort  Main [v]

Type: Location
P

14501 SWEITZER LN,
LAUREL, MD, 20707-
0ooo
Main Addressf]
Parcel Number
P1001113513

Main Parcel &7
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9.Upgrade of Current License Type:

If you have an existing WSSC license and recently passed a Plumbing and/or Fuel Gas exam, then you
will need to Upgrade your License. Please DO NOT select ‘Renew License,’” but apply for a new license
and please follow steps on what upgrade of license type you are applying for.

To log into CSS, please see Getting Started User Guide (Steps 1-5).
6. Click on the Apply dropdown
7. You will see six license types listed, to see additional types click on All to display the total list of

license types and definitions available that you are able to apply for in this application. In this
example, we will apply for a Gasfitter — Journeyman License.

A
Good Afternoon, Willy Water~ =o

Dashboard Apply¥  Vieww Map Paylnvoices Search@  Calendar (0 Permit and Licensee Search  Helpw  ContactUsv

B ALLPERMITS H DEVELOPER PLANS B LICENSING

> (R)-New Construction > (HPA) Hydraulic Planning Analysis > Request tochange 2 company's Principal Master

> (R)-Remodsling/Additional Wark > (SEP) System Extension Project > Plumber- Master

> (NR]-Naw Construction > (DRP) Developer Relocation Project o > Gasfitter - Journeymzn

> (NR]-Remodeling/additional Werk/Tenant > (SU)site Utility > Plumberand Gasfitter - Apprentice

Space
> (MSU) Minor Site Utility » RequesttoTransfer & Permit

> short Form - Plumbing/Fuel Gas
» All(g) > A4

> All2s)
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8. Click the + sign to Add a specific location.
Note: It is HIGHLY recommended that the user read the Address Instructions on the location page

before adding a location.

i o If this is a common license that you find yourself applying for, you are able to
create a template that will be saved each time you create this specific type of license.
¥ If you are not quite finished yet, but you need to step away, you are able to simply

click the Save Draft button and you will be able to revisit this license application later.

Apply for License - Gasfitter - Journeyman *REQUIRED
Locations

LOCATIONS

ADDRESS INSTRUCTIONS:

Pl it ddress as provided on your registration.

Click on the ADD LOCATION card to enter the address. On the next screen, click the ENTER MANUALLY button. Type the address in the STREET # AND NAME field with
the red asterisk (Do NOT use the ENTER ADDRESS field); complete the remaining fields and click SAVE. The system will display the completed LOCATION card on the
LOCATIONS screen. Click NEXT to move to the next application page. If you have questions regarding these instructions, please call WSSC Permit Services Section at 301-
206-8588.

Location

Add
Location

8 4+

REQUIRED

Create Template Save Draft l

You will be prompted to enter the address in the Search textbox. You can search with the entire address
location i.e. 14501 Sweitzer Lane or search by a keyword i.e. 14501 Sweitzer. It is recommended you
search by the street number and street name (do not enter the street type, such as ‘Lane.’ Once the
correct address has been chosen, click the Add button.

IF, for some reason the address you are searching for is not found, please search by a NEARBY address.
Try searching the street name only. For example, search by “Main” instead of “123 Main Street,” then pick
the closest number to the address that is available. You will be able to enter the correct address on the
ENTER MANUALLY screen in case there are any issues with finding the address.

Note: For some addresses, a list of parcels will appear below when you click ‘Add’ for an address search.
If this is the case, please scroll down to add a parcel.

WSSC Water | Citizen Self Service (CSS) Applying for Licenses 40



B

WSSCWATER

«Backto Application

Add Location

Add AddressAs  Location [~

< -

Address Information

thhﬁm ﬂ

Address

]

14501 SWEITZER LN LAUREL, MD 20707-0000

0000000800

Resultsperpage[10_v| 1-100f108 < «nZ 3 4 5 > »

Here is an example of when multiple parcels for one specified location, appears. Select the correct parcel
by checking the box under ‘Action’ next to the associated parcel and click Add Selected.

Address Information

Search 8000 Cherry Ln ﬂ
8000 CHERRY LN LAUREL, MD 20707-0000 [ a0 ]
Resultsper page[10_ v| 1-10f1 n

Associated Parcels

Parcel Number Section Township Range Action

P1001004290

P1001004357 O
Results per page[10 ~| 1-20f2

Cancel
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OR, if you choose, you can select the Enter Manually button to enter the Street # and Name manually.
However, it is recommended to use the first option (Search by Address shown in Step 4).

Add Address As  Location v
Enter Manually

Country Type us ]

Enter Address

-~ Straet # and Name 123 Sesame Strest

Unit Or Suite

City
State v

Postal Code

County

—

OR, if you choose, you can search by parcel as well by selecting the Parcel button. You can search by
Parcel by entering the parcel number in the search textbox as shown below. However, it is
recommended to use the first option (Search by Address shown in Step 4).

4Back to Application

Add Location

Address

Parcel Information

Search |Search Parcels ﬂ
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You will see that the Location has successfully been added. You are able to add more than one location,
if needed.

10. Click Next

Apply for License - Gasfitter - Journeyman *REQUIRED

Locations

LOCATIONS

ADDRESS INSTRUCTIONS:
Please enter same address as provided on your registration.

Click on the ADD LOCATION card to enter the address. On the next screen, click the ENTER MANUALLY button. Type the address in the STREET # AND NAME field with
the red asterisk (Do NOT use the ENTER ADDRESS field); complete the remaining fields and click SAVE. The system will display the completed LOCATION card on the
LOCATIONS screen. Click NEXT to move to the next application page. If you have questions regarding these instructions, please call WSSC Permit Services Section at 301-
206-8588.

Type: Location Location

14501 SWEITZERLN
LAUREL, MD 20707-0000 Add

Location

Main Address[v]

Parcel Number +

P1001113513
Main Parcel ¥

Create Template Save Draft m

11. Click next on the License Details page

**On the License Type page, IF the License Type in the drop down has been displayed correctly,
please simply click NEXT. PLEASE DO NOT TYPE IN THE DESCRIPTION FIELD.**

Apply for License - Gasfitter - Journeyman *REQUIRED
Locations Type

LICENSE DETAILS
Please DO NOT TYPE in the description field. |

* License Type Gasfitter - Journeyman
Description
License Holder Wwilly Water

Create Template Save Draft Next
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12. On the Contacts page, the user will automatically be added as the primary contact as
Tradesperson. Click Next.

Apply for License - Gasfitter - Journeyman “REQUIRED

Locations Type Contacts

CONTACTS

CONTACTS INSTRUCTIONS:

The person applying for the license (logged-on user) is automatically added a5 a contact type (TRADESPERSON) to the license application. There is no need to add
additional contacts unless you want others to have access to this license application. Click NEXT to move to the next application page. If you have questions regarding
theseinstructions, please call WSSC Permit Services Section at 301-206-8588.

To Add Additional Contacts:

Click on the second ADD CONTACT card. On the next screen under ADD CONTACT AS, select the appropriate contact type, enter the name in the SEARCH field (partial
or full), then click on the magnifier icon. When the name is displayed, click on the ADD button to select, the system will display a CONTACT card on the CONTACTS screen.
(NOTE: you may select 3 name from the MY FAVORITES link instead of the SEARCH field).

Online Payments:
NOTE: Any person wishing to make an ONLINE PAYMENT for invoiced fees does NOT need to be a contact on the licen:
guest user (Non-registered user] for payment.

All invoices will b ilable to 2

T N

5 3

Contact
Willy Water (You)
14501 Sweitzer Lane, Laurel, +
MD, 20723

Create Template Save Draft
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13. Enter the necessary information in the More Info section
14. Verify that all of the information has been entered correctly. Click Next.

Note: The fields with a red asterisk (*) are required for entry

Since you are upgrading your license, please input the following RED TEXT in the indicated fields
for entry (shown below).

Apply for License - Gasfitter - Journeyman

“REQUIRED
Locations Type Contacts More Info
MORE INFO
@ \Top |Main Menu
Provide comments for clarification if be a Journeyman Gasfitter and
- Enter PREVIOUS
needed: Please indicate that you just passed
am, s number
Indicate you have
passed Journeyman
Plumbers exam in this
field
In order to serve by WSSCr that all fields b ‘even when they are not marked as a required field (with a red asterisks).

1. Do you already have an existing WSSC license OR had one previously and are applying for a different type of license? (Note: IF the answer is YES to any of
the i I YESin the dropd

PN

. . - . Yo ‘ Select YES from
Applylrgfnrle‘fErEﬂtlJnenss - ( ﬂ D the dropdown for
Type? e this field

Applying for Different License Type? is required.

Provide existing/previous WS5C Enter Previous License Number 4— Enter PREVIOUS licensg number in this field
License #

2. What exam results, qualification(s) or license from other jurisdiction are you using to obtain the WSSC license? (select all that apply)

WSSC Examinee [

MDReciprocating [

VAReciprocating  [J

Other Reciprocating  []

3.1f WSSC examinee, attach a copy of your score sheet at the end of this application.

ing, provide y i of your license at the end of this application.
State License Number
5. Applicatic ification: | certify thatall i i itted in this applicationis, to the best of my ief, true, 1
! thatany i i jided in this application may result in the denial ion of a WSSC license.
*Acknowledge Application [v] l
Certification
Acknowledge Application Certification is required.
6.Licensee Certification: | certify that | have read, to WSSC Plumbing & Fuel Gas Code and any amendments or
i i ify that | will abide by all i iing to the type(s) of work ized by the i (s) 1
WSSC, and | Twill not attempt to per y work not explic ized by the li ined from WSSC.
*Acknowledge Licensee [ ﬂ]
Certification

Acknowledge Licensee Certification is required.

@

m Create Template Save Draft Next
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15. Adding a State Issued ID or Driver’s License attachment is REQUIRED. Please keep in mind that
different license types have different attachment requirements. Please follow the below steps on how to

add an attachment. Click the + to add an attachment.

Apply for License - Gasfitter - Journeyman

Locations

Type

Contacts

More Info

Attachments

ATTACHMENT INSTRUCTIONS: Please attach the your application as
Journeyman:

® Current State Issued ID or Driver's License

« Reciprocal License or WSSC Test Score(s)

* Current Cross Connection Certification (for Plumbing Applicants)

Toadd an attachment:

have questions regarding these instructions, please call WSSC Permit Services Section at 301-206-8588.

Cross Connection Ce

Add Attachment

State Issued ID or
Driver's License

Add Attachment

15 =

Supparted: pdf, jpg. png, jpeg. gif,
1iff, doe. doox, xls, xlsx, txt, dwg.
zip, cav, rif, dxf, dwf. dwfx

REQUIRED
Create Template

ipg. png. jpeg. gif,
dax, tt, dwg,
dwf, dwc

Click on the ADD ATTACHMENT card, the CHOOSE FILES FOR UPLOAD window will open listing files from your computer for you to select one or multiple files you want
attached to the license application, then click OPEN. The system will display a separate ATTACHMENT card on the ATTACHMENT screen for each file you upload. If you

“REQUIRED

Attachments

(full color scan or photo quality scan preferred):

16. You will be prompted to find the attachment that you would like to add in support of your

application.
17. Click Open

& Choose File to Upload X
B Desktop v @ | Search Desktop s o
nize v Newfalder »
-
1 2 * lermitting Phase Il - UAT.

» - . . -
#
*

B
* 2
B

- - s

- e
- TESTTT.docx
Microsoft Word Document u
11.4KB
a -
- Q
‘‘‘‘‘‘‘‘ v v
File name: | TESTTT.doex Al Files (*.) v

click ordrag files

Add Attachment

+

Supported: . jpg.png jpeg gt
1, doc, doc, al,xis, X dwg.

., B

Back Create Template

Save Draft Next
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You will see that the Attachment of your choice has successfully been added to your application.

18. Click Next

Apply for License - Gasfitter - Journeyman “REQUIRED

Locations Type Contacts Mare Info Attachments
Attachments
ATTACHMENT INSTRUCTIONS: Please attach the following de to your ication as i (full color scan or photo quality scan preferred):
Journeyman:

» Current State Issued |D or Driver's License
# Reciprocal License or WSSC Test Score(s)
# Current Cross Connection Certification (for Plumbing Applicants)

Toadd an attachment:

Click onthe ADD ATTACHMENT card, the CHOOSE FILES FOR UPLOAD window will open listing files from your computer for you to select one or multiple files you want
attached to the license application, then click OPEN. The systemwill display a separate ATTACHMENT card on the ATTACHMENT screen for each file you upload. If you
have questions regarding these instructions, please call WSSC Permit Services Section at 301-206-8588.

. Cross Connection Certi

Add Attachment

State Issued ID or

Driver's License

TESTTT docx

Size: 1145 KB
Supported: pdf, jpg, png, jpeg. gif,

. xle, tct, dwg.
zip, csv, rif, dxf, dwf, dwix

Remove

m Create Template Save Draft
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19. Verify that all of the information entered, is correct. Click Submit.

If you need to modify any information, please select the Back button at the bottom of the
screen and make any necessary edits. V4
Warning: Please DO NOT use the back button on the browser you are using O @& otherwise the
information you entered could be lost. You should only use the back button provided on the application

age.
p g Apply for License - Gasfitter - Journeyman “REQUIRED
Locations Type Contacts More Info Attachments Review and Submit
Locations
Location 14501 SWEITZER LN LAUREL, MD 20707-0000
Parcel Number P1001113513
Basic Info
Type Gasfitter - Journeyman
Description
Applied Date 05/05/2020
License Holder Willy Water
Contacts
Tradesperson Willy Water
14501 Sweitzer Lane, Laurel, MD,, 20723
MoreInfo
Top| Main Menu
Provide comments for clarification
if needed:
Inordertoserve WSSC ds that all fields be even when they are not marked as a required field (with a red asterisks).

1. Do you already have an existing WSSC license OR had one previously and are applying for a different type of license? (Note: IF the answer is YES to any of
these questions, please select YES in the drop down menu below).

Applying for Different License No
Type?
Provide existing/previous WSSC
License #
2. What exam results, qualification(s) or license from other jurisdiction are you using to obtain the WSSC license? (select all that apply)
WSSC Bxaminee [

MD Reciprocating 0

VA Reciprocating O
Other Reciprocating 0

3. If WSSC examinee, attach a copy of your score sheet at the end of this application.

4. If reciprocating, provide your state license number and h a copy of your [i it the end of thi

State License Number
5Anp|||:-munCemﬁmtlun Iuertrfyﬂﬁtalllrrfumnatmnsd:mlttedm ication is, to the by "'ufmy vled, ief, true, d

that any f: D fion(s) provided in thi: il result in the denial or revocation of a WSSC
license.
‘Acknowledge Application AGREE
Certification

6. Licensee Certification: | certify that | have read, understand and agree to follow the current WSSCF ing & Fuel Gas Code and

superseding editions adopted hereafter. | also certify that | will abide by all rules and regulations pertaining to the type{s) of work authorized by the license
(s) 1 obtain from WSSC, and | agree that I will not perform or attempt to perform any work not explicitly authorized by the license obtained from WSSC.

Acknowledge Licensee AGREE
Certification

Attachments

State Issued ID or Driver’s License TESTTT.docx

Back Create Template Save Draft w
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20. Congratulations! Your application was submitted successfully. No fees are due at this time —
WSSC Water will review your application and will be in touch with you shortly.

Note: You are able to access CSS to view the status of your license application. Once your license has
been reviewed, you are able to pay the required fees. Please see Paying for Fees User Manual.

this times we will review your applicati 'wewill be in touch with you shortly.

License Number- FG-82045 @ J
# License cannot be printed at this time. License has not been issued.

License Details |Tab Elements ‘Mair Menu

License Detsils
License Holder-  Willy Water License Type:  Gasfitter - Journeyman Applied Dete-  03/05/2020
Districk  WE55C Period Start Dabe
Steher  Pending Espiration Dete:
Description:

Faes Inspecticns Attachments Contacts Holds More Info

Locations |Ne>:Tat- ‘License Details |r-.’sin Menu

Locations Sort Main v

Type: Location
P
14501 SWEITZER LM,
LAUREL, MD, 20707-0000
Main Addressfs|

Parcel Number
P1001113513
Main Parcel /|
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